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Leave Application Form 

About this form 

This form is to be used to apply for leave. You must attach the relevant documentary evidence such as return 

flight tickets, medical certificates etc to support your application. 

Student details 

Full Name  

Date of Birth  

Nationality   Course commencement date  

Course  Student number  

Address including street 

number and name, 

suburb or town, 

postcode, and country 

 

Phone number/s  

Email address  

Leave details: 

Leave from:  

Leave to:  

Please briefly specify the reason:  

Student’s Signature  

Date  

For Office Use 

Decision   Approved  ☐  Not Approved ☐ 

Reasons if not approved 

Name/ Designation/Signature  

Date  

Trainer notified? Yes ☐   NO  ☐ 
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